
 
2016 City of Gaithersburg Planning Awards 

Nomination Form 
 

Please complete this form and submit by 4 pm on August 26th. Incomplete or late nominations may not 
be considered. A submission requirement checklist is located on the last page. For additional 
information, please check the Planning Division page on the City website at 
www.gaithersburgmd.gov/services/planning-services or contact the Planning Division at 
301-258-6330 or planning@gaithersburgmd.gov.  
 
DATE: _____________________ 
 
PART I. NOMINATOR INFORMATION                                                                                                                                              
 
         Name, Title:   ______________________________________________________________________ 

         Company/Organization: _____________________________________________________________ 

         Mailing Address: ___________________________________________________________________ 

         City: ______________________    State: ____________________      Zip Code: _________________ 

         Phone Number: _____________________   Email Address: _________________________________ 

 
PART II. PROJECT INFORMATION  
 
Please provide the following information on the project, if applicable.  
 

Entry Category: (Projects can enter in multiple categories):    

  ⃝    LIVE         ⃝   WORK          ⃝   PLAY       ⃝   PLAN  

Project Name: ______________________________________________________________________ 

Project Address: ____________________________________________________________________ 

Project Completion Date:  ____________________    Zoning Classification: _____________________ 

Land Area (Acres): ____________________     Land Use: ____________________________________ 

Total Building Square Footage: __________________  Percentage of Open/Green Space: _________ 

Zoning Classification: ___________________   Is the project LEED certify?: _____________________ 

Office Square Footage: ___________________  Retail Square Footage: ________________________ 

Residential Square Footage:___________________________________________________________ 

http://www.gaithersburgmd.gov/services/planning-services
mailto:planning@gaithersburgmd.gov


Additional Information: ______________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________

__________________________________________________________________________________ 

__________________________________________________________________________________

__________________________________________________________________________________ 

 
Links to the project website or related social media (if applicable):  
 
 
 
 
 
 
Please provide a 250 word maximum summary description of the project. A site plan must be 
submitted with the application.    
 
PART III. PROJECT TEAM INFORMATION  
 
Please provide the following information on each of the project team members that should be 
recognized. 
 
Primary Contact 
Contact Person’s Name: _________________________________________________________________ 

Contact’s Phone Number: _______________________________________________________________ 

Contact’s Email Address: ________________________________________________________________ 

 

Project Team Members  
Owner  
Name: _______________________________________________________________________________ 

Company Name: _______________________________________________________________________ 

Address:  _____________________________________________________________________________ 

Phone Number: _________________   Email Address: _________________________________________ 

 
Developer  
Name: _______________________________________________________________________________ 

Company Name: _______________________________________________________________________ 

Address: _____________________________________________________________________________ 

Phone Number: _________________   Email Address: _________________________________________ 



Architect 
Name: _______________________________________________________________________________ 

Company Name: _______________________________________________________________________ 

Address:  _____________________________________________________________________________ 

Phone Number: _________________   Email Address: _________________________________________ 

 
Landscape Architect  
Name: _______________________________________________________________________________ 

Company Name: _______________________________________________________________________ 

Address: _____________________________________________________________________________ 

Phone Number: _________________   Email Address: _________________________________________ 

 
Engineer 
Name: _______________________________________________________________________________ 

Company Name: _______________________________________________________________________ 

Address: _____________________________________________________________________________ 

Phone Number: _________________   Email Address: _________________________________________ 

 
Additional Team Members (if applicable) 
Name, Title: ___________________________________________________________________________ 

Company Name: _______________________________________________________________________ 

Address: _____________________________________________________________________________ 

Phone Number: _________________   Email Address: _________________________________________ 

 
Name, Title: ___________________________________________________________________________ 

Company Name: _______________________________________________________________________ 

Address: _____________________________________________________________________________ 

Phone Number: _________________   Email Address: _________________________________________ 

 
Name, Title: ___________________________________________________________________________ 

Company Name: _______________________________________________________________________ 

Address: _____________________________________________________________________________ 

Phone Number: _________________   Email Address: _________________________________________ 

 
 

 



 

PART IV. PROJECT CRITERIA DESCRIPTION  
 
Please describe how the project meets the following criteria. This description must not exceed two 
pages.  
 
Does the project reflect, demonstrate or include:  
 

• Environmentally Conscious and Sustainable Design 
• Transportation and Pedestrian Accessibility  
• Innovation in Design 
• Compatibility with the Surrounding Community  
• Contribution to Local Economic Development 

 
PART V. PHOTOGRAPHS AND IMAGES  
 
Submit a maximum of seven to ten photos of the project. Images should include a site plans, renderings, 
brochures and photos of the project. All photos should be submitted as .jpg files.  
 
SUBMISSION CHECKLIST  
 
Make sure that the following items are submitted with the nomination package. 
 
           Completed Nomination Application Form  
 
            250 Word Maximum Project Summary Description  
               
           Site Plan and Aerial Photo of the project if available   
 
            Two page description of how the Project meets the award criteria   
 
            Seven to Ten Photos, Drawings and Images of the Project  
 

Nominations will be accepted in digital or paper format. Electronic entries must be in digital format 
(CD/DVD/thumb drive) with all items on the checklist below. Please mail or drop off the nomination 
package to planning@gaithersburgmd.gov or to the following address:   

                                                    City of Gaithersburg  
                                                    c/o Planning Division 
                                                    31 South Summit Avenue 
                                                    Gaithersburg, MD, 20877-2038 

mailto:planning@gaithersburgmd.gov
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