
AA-12-004  

Sincerely, 

 
J. Kirk Eby, GIS Planner 
Planning and Code Administration 
Letter written and sent May 21, 2012 
 
 
 
 
 
 

City of Gaithersburg ● 31 South Summit Avenue, Gaithersburg, Maryland 20877-2098 
301-258-6330 ● FAX 301-948-6149 ● TTY 301-258-6430 ● cityhall@gaithersburgmd.gov ● www.gaithersburgmd.gov 

 

 MAYOR COUNCIL MEMBERS CITY MANAGER 
 Sidney A. Katz Jud Ashman Angel L. Jones 
  Cathy C. Drzyzgula 
  Henry F. Maraffa, Jr. 
  Michael A. Sesma 
  Ryan Spiegel 

 

A CHARACTER COUNTS! CITY 

NOTICE OF ADDRESS ASSIGNMENT (CORRECTION) 
In accordance with Section 19(27) of the City of Gaithersburg Charter, effective on May 21, 2012, 
addresses have been assigned to the following proposed retail spaces in Building C-1 in the Crown Farm 
subdivision, as approved by Site Plan SP-11-0012.  These addresses are currently served by the 20878 zip 
code, which can be verified by contacting the United States Postal Service.  This address letter supersedes 
Letter AA-12-002 for building C-1, which used the incorrect block range for Ellington Boulevard.  
 
Please retain this letter as an official document and file with other property documents, deeds, or leases.  
Montgomery County Emergency Services, U.S. post offices, and local utility offices will be notified of 
this action; however, the owner/resident should verify that all appropriate agencies are correctly listing 
their address.  A copy of the approved address maps are attached for your reference. 
 
Please add the address numbers to the exterior of the building or in another conspicuous place.  The size 
requirements set forth by the Montgomery County Fire Code for the posting of address numbers on 
buildings are a minimum of five (5) inches in height for single family houses and six (6) inches in height 
for commercial, industrial, multi-family residential or other uses.  Numbers should be plain block 
numerals (not script or written numbers), need to be placed on a contrasting background, and must be 
clearly visible from the public or private street on which the address faces.  The assignment of unit 
addresses within a building is reviewed and approved by the City of Gaithersburg. 
 
If you have any further questions please do not hesitate to call Kirk Eby at (301) 258-6330.  Thank you 
for your cooperation in this matter. 
 

ELLINGTON BOULEVARD – Map AA-12-004-1 and AA-12-002-4 (corrected) 
Plat 15 Crown Farm 
(County Plat 24382) 

Existing State 
Tax Account ID Assigned Address 

Future Lot 4, Block A – Building C1, Retail Space 9 160903686865 301 Ellington Boulevard 
(primary address) 

Future Lot 4, Block A – Building C1, Retail Space 10 160903686865 305 Ellington Boulevard 
Future Lot 4, Block A – Building C1, Retail Space 11 160903686865 309 Ellington Boulevard 
Future Lot 4, Block A – Building C1, Retail Space 12 160903686865 313 Ellington Boulevard 
Future Lot 4, Block A – Building C1, Retail Space 13 160903686865 317 Ellington Boulevard 
Future Lot 4, Block A – Building C1, Retail Space 14 160903686865 321 Ellington Boulevard 
Future Lot 4, Block A – Building C1, Retail Space 15 160903686865 325 Ellington Boulevard 
Future Lot 4, Block A – Building C1, Retail Space 16 160903686865 329 Ellington Boulevard 
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