
City of Gaithersburg · 31 South Summit Avenue · Gaithersburg, Maryland 20877 · Telephone: (301) 258-6330 · Fax: (301) 258-6336 
plancode@gaithersburgmd.gov · www.gaithersburgmd.gov

P&CA PLANNING AND CODE ADMINISTRATION

SIGN PERMIT APPLICATION
All information must be complete to initiate processing of application

1) SUBJECT PROPERTY

2) PROPERTY OWNER

3) APPLICANT

Street Address

Suite Number(s)

Name

Street Address Suite No.

City State Zip Code

Telephone Numbers:  Work Cell

Name Title

Street Address Suite No.

City State Zip Code

4) SIGN CONTRACTOR
Business Name 

Street Address Suite No.
City State Zip Code

5) ELECTRICAL CONTRACTOR

Street Address Suite No.

City State Zip Code

6) OCCUPANT/TENANT/DOING BUSINESS AS

Business Name

Street Address Suite No.

City State Zip Code

E-Mail

Cell E-Mail

E-MailCell

Primary Contact 

MD Business License No.

Business Name 

Primary Contact City License No.

Cell E-Mail

Primary Contact 

Cell E-Mail

(property owner's signed permission letter must be submitted with this application)

Telephone Numbers:  Work

Telephone Numbers:  Work

Telephone Numbers:  Work

Telephone Numbers:  Work

mailto:plancode@gaithersburgmd.gov?subject=online%20permitting%20question
www.gaithersburgmd.gov


(Height) (Width) =

(Height) (Width) =

Facade holding sign faces public street Sign faces public entrance
Exact wording of sign

Translation (if applicable)

Number of Faces

Height above grade

Setback 

Color(s) of sign

Materials

Exact placement of sign

8) PROJECT DETAILS (complete all that apply)

Square footage of sign: 
*Total square footage will be rounded to the nearest square foot

Square footage of building facade holding sign:

a.

b.
c.
d.
e.

X

X

9) SUBMISSION REQUIREMENTS

Three copies of sign drawing indicating dimensions, shape, materials, and description of the face with lighting detail.

One copy of the site plan showing the location of the sign on the property/building.

Landscape plan for monument signs.

a.

b.

c.

Sq. Ft*

Sq. Ft
Square footage of individual tenant band: (Height) X (Width) = Sq. Ft

f.

g.

Sign has footing

h.
i.
j.

(Enter Height and Width in Inches)

TEMPORARY PERMANENT

Banner
Special EventReal Estate

Pole Banner Construction

A-Frame

Pole Banner
Electronic

Monument
Re-FaceDirectional

Canopy
Building

ELECTRIC ?

7) PERMIT TYPE (please select one)

Amps
ILLUMINATED ?
Externally
Internally

Applicant's Signature Date


City of Gaithersburg · 31 South Summit Avenue · Gaithersburg, Maryland 20877 · Telephone: (301) 258-6330 · Fax: (301) 258-6336
plancode@gaithersburgmd.gov · www.gaithersburgmd.gov
P&CA
PLANNING AND CODE ADMINISTRATION
SIGN PERMIT APPLICATION
All information must be complete to initiate processing of application
1) SUBJECT PROPERTY
2) PROPERTY OWNER
3) APPLICANT
4) SIGN CONTRACTOR
5) ELECTRICAL CONTRACTOR
6) OCCUPANT/TENANT/DOING BUSINESS AS
(property owner's signed permission letter must be submitted with this application)
8) PROJECT DETAILS (complete all that apply)
Square footage of sign:
*Total square footage will be rounded to the nearest square foot
Square footage of building facade holding sign:
a.
b.
c.
d.
e.
X
X
9) SUBMISSION REQUIREMENTS
Three copies of sign drawing indicating dimensions, shape, materials, and description of the face with lighting detail.
One copy of the site plan showing the location of the sign on the property/building.
Landscape plan for monument signs.
a.
b.
c.
Sq. Ft*
Sq. Ft
Square footage of individual tenant band:
X
Sq. Ft
f.
g.
h.
i.
j.
(Enter Height and Width in Inches)
7) PERMIT TYPE (please select one)
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