
PLANNING AND CODE ADMINISTRATION

PROPERTY OWNER

CORPORATION OWNERSHIP NAME

Street Address

City State Zip Code

Telephone Numbers:  Work Cell E-mail Address

EMERGENCY CONTACT

Street Address Suite No.

City State Zip Code

SUBJECT PROPERTY Name of Business

All information must be complete to initiate processing of application

Contact Name

USE AND OCCUPANCY  PERMIT APPLICATION

City of Gaithersburg · 31 South Summit Avenue · Gaithersburg, Maryland 20877 · Telephone: (301) 258-6330 · Fax: (301) 258-6336 
plancode@gaithersburgmd.gov · www.gaithersburgmd.gov

Address

Doing Business As

TYPE OF OWNERSHIP  Corporate  Individual

Title

Suite No.

Previous Business Name at this Location Previous Type of Business

If Relocating, List Current Address Suite No.
FORMER TENANT

Floor/Suite Number(s) to be Occupied

Telephone Numbers:  Work Cell E-mail Address

Cell

TENANT/APPLICANT

Street Address Suite No.

City State Zip Code

Primary  Contact Title

Telephone Numbers:  Work E-mail Address

Same as Tenant/Applicant

If Corporation, Registered Agent Name

Street Address

City State Zip Code

Telephone Numbers:  Work Cell E-mail Address

Suite No.

INDIVIDUAL OWNERSHIP NAME

Street Address

City State Zip Code

Telephone Numbers:  Work Cell E-mail Address

Suite No.

Describe Type of Business 

mailto:plancode@gaithersburgmd.gov?subject=online%20permitting%20inquiry
www.gaithersburgmd.gov


Applicant's Signature

TECHNICAL INFORMATION

Use Group Is the Building Sprinklered?  Yes  Partially No
Usage of Space (percentage): Office Retail Warehouse Other

Total Square Footage to be Occupied If Expanding, Expansion Area Square Footage

Date

BUSINESS DETAILS

Number of Employees

Number of Occupants at Busiest Time

Seating Capacity

(Estimate)

Number of Commercial Vehicles Parked on Site

Type of Vehicles Parked on Site

Typical Business Hours

 Serves Food to the Public

(Check All That Apply)

 Alcoholic Beverages Served

 Amusement Machines

 Fire Sprinklers are Present

 Commercial Kitchen Hood

 Hazardous Materials Stored on Site

 Nightclub/Dancing Area

 Outdoor Seating

 *Separate Bar Area

*If yes, provide square footage


PLANNING AND CODE ADMINISTRATION
PROPERTY OWNER
EMERGENCY CONTACT
SUBJECT PROPERTY
All information must be complete to initiate processing of application
USE AND OCCUPANCY  PERMIT APPLICATION
City of Gaithersburg · 31 South Summit Avenue · Gaithersburg, Maryland 20877 · Telephone: (301) 258-6330 · Fax: (301) 258-6336
plancode@gaithersburgmd.gov · www.gaithersburgmd.gov
TYPE OF OWNERSHIP
FORMER TENANT
TENANT/APPLICANT
TECHNICAL INFORMATION
Is the Building Sprinklered?
Usage of Space (percentage):
BUSINESS DETAILS
(Estimate)
(Check All That Apply)
8.2.1.3144.1.471865.466429
	name1: 
	address1: 
	city1: 
	state1: 
	zip1: 
	work1: 
	cell1: 
	email1: 
	address2: 
	suite2: 
	city2: 
	state2: 
	zip2: 
	TextField1: 
	name2: 
	: 
	suite1: 
	CheckBox1: 0



