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P&CA PLANNING AND CODE ADMINISTRATION

City of Gaithersburg · 31 South Summit Avenue · Gaithersburg, Maryland 20877 · Telephone: (301) 258-6330 · Fax: (301) 258-6336 
plancode@gaithersburgmd.gov · www.gaithersburgmd.gov

BOARD OF APPEALS 
  

ADMINISTRATIVE REVIEW 
APPLICATION 

 In accordance with Chapter 24, Article VII, Section 24-187 thru 24-190 of the City Code

PROJECT NAME

PROJECT ADDRESS

BUSINESS NAME (if applicable)

TELEPHONE

PETITIONER ADDRESS

E-MAIL ADDRESS

NATURE OF REVIEW

Briefly describe petition request, referencing the appropriate section of City Code.

List case numbers of all petitions filed within the past three (3) years pertaining to any portion of subject property. 

If there are co-petitioners, provide additional sheet(s) with names, addresses and phone numbers.

LOCATION DESCRIPTION (if no address)

PRIMARY CONTACT

PETITIONER

PETITIONER TYPE

Commercial or Business Entity Individual Residing at Subject LocationIndividual Not Residing at subject location

ADMINISTRATIVE REVIEW TYPE

Government Official Planning CommissionHistoric District Commission

mailto:plancode@gaithersburgmd.gov?subject=online%20permitting%20inquiry
www.gaithersburgmd.gov


SUBMITTAL REQUIREMENTS 
 

2. Action, Document, or Records to be Appealed

Board of Appeals - Administrative Review Application

3. City Code Reference(s) Supporting Petitioner's Grievance

4. List of Interested Parties

5. Additional Petitioner Exhibits

6. Request for Official Transcript of Meeting (if Administrative Review of either the Planning Commission or Historic 
District Commission )

THE CHECKLIST BELOW IS A GENERAL GUIDE FOR ITEMS THAT ARE TYPICALLY REQUIRED FOR 
APPLICATIONS.  PLEASE REFER TO CHAPTER 24, ARTICLE VII, SECTION 24-188 (c) (3) OF THE CITY CODE FOR 

COMPLETE REQUIREMENTS OR CONTACT A BOARD OF APPEALS STAFF MEMBER  
AT 301-258-6330  FOR FURTHER CLARIFICATION

1. Petitioner's Written Statement Explaining Grievance and Error


continued on reverse side
P&CA
PLANNING AND CODE ADMINISTRATION
City of Gaithersburg · 31 South Summit Avenue · Gaithersburg, Maryland 20877 · Telephone: (301) 258-6330 · Fax: (301) 258-6336
plancode@gaithersburgmd.gov · www.gaithersburgmd.gov
BOARD OF APPEALS
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PETITIONER
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ADMINISTRATIVE REVIEW TYPE
SUBMITTAL REQUIREMENTS
 
Action, Document, or Records to be Appealed
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